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M LPERSVAN 1320- 310

PERVANENT CHANGE OF STATION ( PCS) TRANSFER ORDER
ENDORSEMENTS

Responsi bl e | NAVPERSCOM Phone: DSN 882-4198
Ofice ( PERS- 454) Ccom (901) 874-4198
FAX 882- 2693

Ref erences | NAVSO P- 6034, Joint Federal Travel Regul ations
(JFTR)

1. Policy. Permanent Change of Orders (PCS) will be endorsed
with the tine, date, and place of reporting. Were tenporary
duty (TEMDU) and permanent duty stations are in proximty to each
ot her, the place of reporting on orders will include the
geographic location (city or county and state), subject to the
restriction regarding a classified |ocation.

a. |In peacetine, all orders to personnel or endorsenents
thereon will clearly indicate the place of detachnent,
enbarkation, entry, or reporting except where such information
woul d di sclose a classified |ocation.

b. Al ships or air activities furnishing transportation are
directed to endorse the nmenber's orders, including date of
departure or arrival. Particular care is directed in making
endorsenents to show actual date of departure fromor arrival in
one of the 48 contiguous United States or District of Col unbia.

c. Menbers receiving "PROCEED W THOUT DELAY" or " PROCEED
| MVEDI ATELY" orders will endorse their orders the date and hour
of their receipt for execution. Wen nenbers report follow ng
witten orders, they will present such orders to the officer to
whom t hey report.

2. Miltiple Stop TEMDU Tenporary Additional Duty ( TEMADD)
Endorsenents. Menbers ordered to one or nore TEVDU points en
route to a new permanent duty station (PDS) as directed in PCS
orders, and nenbers ordered to one or nore points in conpliance
wi th TEMADD orders (whether or not the TEMADD orders require them
to report), will have their orders endorsed to state the nunber

of days of |eave (beginning and endi ng dates) used while at each
TEMDU or TEMADD poi nt .
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a. If no | eave was taken, the endorsenent will reflect this
fact.

b. Each conmmand to which a nenber reports for TEMDU en route
to the ultimate duty station will review the orders, including
any detachi ng endorsenent, to determ ne whet her the nenber
arrived prior to the tine required to commence the TEMDU directed
by the orders.

3. Reporting Prior to the "Report Not Earlier Than" Date

a. |If the menber arrived prior to the "REPORT NOT EARLI ER
THAN' date specified because all or part of the |eave granted was
not utilized, the nenber will be given the option of

(a) remaining in a |leave status until the required
"REPORT NOT LATER THAN' date, or

(b) termnating | eave status and reporting with the
understanding that per diemw ||l not commence until the "REPORT
NOT LATER THAN' dat e.

b. If the menber elects to report prior to the "REPORT NOT
LATER THAN' date, orders will be endorsed as foll ows:

"REPORTED THI S DATE. YOU ARE NOT REQUI RED TO COMMVENCE THE TEMDU
DI RECTED BY YOUR ORDERS UNTI L (DATE); THEREFCRE, YOUR PER DI EM
ENTI TLEMENT COMVENCES ON THAT DATE. "

c. If early commencenent of TEMDU is determ ned at the TENMDU
station to be in the best interests of the governnent, orders
wi |l be endorsed and the per diementitlenment conmencenent date
speci fi ed.

4. Governnent Quarters and Messing. Commanding officers (CO at
shore activities will endorse nenber's TEMDU regardi ng the

avai lability of government quarters and government ness when per
diemis payabl e.

a. No endorsenent is required if the nenber has previously
received a non-availability control nunber fromthe Bachel or
Oficers Quarters (BOQ; however, an endorsenent as to the
avai lability of a government ness is still required.
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b. Governnment nmessing is considered available only if a
government ness, as defined in NAVSO P-6034, is avail able or
there are not adequate neal facilities.

5. Individual Activity Requirenents. Navy commands to which
menbers are directed to report for admnistrative purposes wl |
carry out those functions as stated in orders.

a. Activities identified as responsible for performng
per sonnel accounting support will carry out those functions as
appropri ate.

b. Al orders witten for personnel not using AUTCD N
(e.g., nessage orders) in which the transfer directive contains a
Personnel Support Detachnent (PERSUPPDET) will contain the
foll ow ng statenent:

"Report for personnel accounting to (the address of the
PERSUPPACT whi ch corresponds to the nenber's duty station) and
report for duty to (for admnistrative purposes to conmmand to
whi ch assigned for duty)."”

c. Upon arrival of a nmenber at the final destination, the CO
will forward to Navy Personnel Comrand ( NAVPERSCOWV)

(1) NAVPERSCOM Systens Qperations Branch (PERS-3130C)
only the first duty, recall, training, release fromactive duty
(RAD), and all separation (retirenent, resignation, discharge)
or ders.

(2) NAVPERSCOM O ficer Performance and Separations
Branch (PERS-834) in the case of officers accepting initial
orders to duty and without a letter of transmttal; one conplete
and intact copy of orders involving PCS, TEMDU, transfer to or
fromtreatnent in nmedical departnent activities, RAD, retirenent,
resi gnation, discharge, or any other order of Secretary of the
Navy (SECNAV) which changes an officer's status and initial
orders to duty (other than training duty).

(a) This copy of orders will include al
nodi fications, corrections, and endorsenents including the final
reporting endorsenent.

(b) The conplete travel itinerary and node of travel
utilized will be included on initial orders to active duty.
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(c) One additional conplete copy of these types of
orders will be forwarded for Staff Corps officers by their COs to
t heir cogni zant bureau, comrand, or office.
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